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Bedwas Infants School

Marking Policy

The marking of pupils work can have a range of uses, not all of which are necessarily employed all of the time. Some are more appropriate than others, depending on the nature and objectives of the work being assessed.

Every piece of work should be marked, showing that the work is valued and notice has been taken of it. This should be done regularly and frequently. However not all pieces of work can be Quality Marked which is when detailed attention is given to the pupils achievements and how they can improve.

General principles

Marking can be used to

· Improve learning

· Encourage pupils

· Assess what a pupil has learned / understood

· Keep track of pupils progress

· Show you’ve read the work

· Ensure poor work or errors do not go uncorrected

· Communicate standards achieved

· Give feedback to the pupil on how to improve

· Set new targets for pupils learning

· Inform other teachers and parents of a pupil’s performance

· Influence planning and subsequent work

· Promote higher standards

· Have a positive impact on pupils attitude, motivation and self esteem

Ideally the work should be marked in the presence of the child when it can be discussed together. This will allow the child to reflect on their work and stimulate ideas and suggestions on the next step in learning. The child can be asked if they are pleased with what they have done, whether they have tried hard and if it is their best work. If the teacher marks a piece of work without the child present this should be done as soon as possible after the child has completed it. The children are then encouraged to read the comment (if they are able) when they next work in the book.

All written comments should be in a neat handwriting style consistent with our school print 

(Primary Sassoon) Comments should be positive and constructive so that the child understands how their work can be improved.

In order to develop children’s skills as independent writers we feel it is important not to over correct children’s free and creative writing

Marking Guidelines

· Teachers to mark in Blue Pen (Job Share Teachers to initial work)

· Teaching Assistants to mark in Green Pen and initial work 

· Daily/ short term supply and student teachers to mark in red pen and initial work.
Date is written at top right hand side of the page (eg 10.3.11)

Initial is at the bottom right hand side of the page

The following symbols are used when marking children’s work




Acknowledged


H

Help given




(either above the word  or at the end of the page)


H H

A lot of help given


I

Independent work


SC

Self corrected


X

A mistake or error 




(the teacher draws another box and the child tries again)




Has met the learning objective /the teacher is really pleased

V

verbal feedback
Spelling mistake

Targeted high frequency words (2/3 for Y1 maximum of 5 for Y2) Write the correct word at the back of the book for the child to practise. Any word that is unreadable will be written correctly above the child’s incorrect attempt)
Smiley faces / Stars / Stickers / Stamps are awarded for very good work

The above are intended to be used for quick marking. For pieces of work that are quality marked fuller comments are written and include the use of a star and a wish. This is always done by the teacher.

Ardderchog / Da iawn / Gwaith da / Da / Ffantastig / Trio’n galed

Presentation

At Bedwas Infants School the children are expected to work to a high standard and much emphasis is placed on setting out their work neatly and correctly. They are encouraged to take a pride in their work and to always do their best. 

All books are treated with care and respect. Books have an attractive cover and the child’s full name is either typed or hand written, by the teacher, carefully with a black handwriting pen. The books are treated carefully and the pages are not folded back, space permitting. The children should use every page in order and be careful that the corners of the pages are not bent over. The use of worksheets should be monitored carefully so that they are not too frequently used and they should be trimmed to size, stuck into the books using glue and never stapled in. In all books children work in pencil apart from occasionally in Year 2 when during handwriting lessons children may sometimes use a pen. The use of rubbers is limited and as a general rule only the teacher / teaching assistant in Nursery and Reception classes rub out mistakes. In year 1 and year 2 children may occasionally be allowed to rub out small errors.

The work is dated by the teacher / teaching assistant using the short format at the top right hand corner of the page. (eg 10.3.11)

Work is initialled by TA’s, Job share teachers, students and supply teachers. The initial is on the bottom right hand side of the page.

Writing and Number targets are put inside the cover of the appropriate books

These are updated regularly with a date & initial and they used to inform the next steps of teaching and learning.

Nursery

Children have a large A4+ sized “My Special Work” book with plain pages

The expectation is that there will be a minimum of 1 recorded piece of work every week

The children also have a tracing book.
Reception

Children have the following large A4+ sized books – 

A writing book with plain top and ruled lines underneath. This is used for letter formation and writing. The children practise writing their name at the top of the page

“Mathematics Book”

“Topic Book” – for all other Areas of Learning

The expectation is that there will be a minimum of 1 language 1 maths and 1 topic piece of work every week

Year 1
Children work in the following large A4+ sized books

· A Writing Book 

with a plain top and lined bottom – the size of the book and the width of the lines should be appropriate to the stage of the children’s writing skills. This is used for all writing activities including handwriting and spelling.

· Abacus Evolve / Numicon workbooks

· Mathematics Book

· Topic Book – for all other areas of learning

 Oxford Reading Tree workbooks (optional)

Year 2

Children work in the following large A4+ sized books

· A Writing Book 

This would either be with a plain top and lined bottom, fully lined with alternate plain pages or every page lined – the size of the book and the width of the lines should be appropriate to the stage of the children’s writing skills

Children write the date at the top of the page.

· Abacus Evolve / Numicon workbooks

· Mathematics Book

· Topic Book – for all other areas of learning

Oxford Reading Tree workbooks (optional)

Signed:

Dated:
