Policy for Helpers In School
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Policy for Adult Helpers

At Bedwas Infants School we actively encourage adults to act as helpers in our school

Aims
·  To build positive relationships with all of the adults who help in school.

· To value and use to advantage the expertise, talents and interests of adults who come into school.

· To enable the children to meet and work with a wide range of people.

· To facilitate individual and small-group work under the teacher’s supervision and guidance.

Who helps?
We welcome adults into school as helpers. These could be parents, grandparents and other relatives of children in school, family friends, members of the local community, and people who have a particular talent, expertise or interest in a class- or school-based topic 

When?
The Head and Deputy are responsible for parental involvement in school and for organising class helpers. Helpers are recruited at the beginning of each school year in response to a general letter or through personal contact by the teachers.  Individual teachers then contact their helpers and make their own arrangements.

Some helpers might be new to school; others recruited from previous years. Potential helpers can approach the school throughout the year. Similarly, if a need arises for extra helpers or helpers with a specific expertise, a further letter will be sent out.

Adults help in school throughout the school day. They could be asked to help with a range of activities and tasks in and out of the classroom, depending on their preferences and skills. Arrangements are made for adults, who are unable to come into school, to take tasks home.

Class helpers might stay with the same class teacher or help several teachers.

All helpers are required to be familiar with the following school routines and practices.

· Helpers should be supervised adequately whilst on site.

· Helpers should be aware of the Fire Safety Procedures.

· Helpers should notify the school if they are unable to come in.

· Confidentiality and discretion are very important. Helpers should not discuss a child’s work or behaviour with the child’s parents or anyone outside the school.

Each helper has an induction meeting with the Head teacher or Class teacher who explains the school policy and guidelines
Clearance
The School follows the LA recommended guidance for managing and vetting volunteers and recognises that there are two levels of vetting that needs to be done. 
One will cover those who have substantial access to children and the other is for those with 
non- substantial access. Factors to consider would be whether the person has regular contact with the children and if they are supervised or not.
Substantial Access

This is the type of volunteering task that may give rise to a person being able to form a close relationship with a child and might include
· Helping out in the classroom
· Helping with reading

This list is not exhaustive and there may be other tasks that volunteers do that will also be assessed as giving rise to substantial access

These helpers will be asked to complete a personal profile form if they are not known to the school and they will require an enhanced DBS disclosure to be undertaken. If they are not known to the school then they will also be asked to provide two satisfactory references that cover the last three years

Non Substantial Access
This type of volunteering task would include

· School discos

· School trips

· Fundraising events

The school would carry out a risk assessment for each of these events.

Members of the PTA would not be allowed to supervise children on their own during Discos or school events especially in the toilets.

This would also apply to parent helpers accompanying the teacher on class visits or trips. Before the visit a letter of consent would be sent to the parents asking them to give permission for their child to be supervised by another parent.

Students and work experience pupils are closely supervised at all times.
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