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Policy for Educational Visits

At Bedwas Infants School we recognise that the first hand experiences of an educational visit can greatly enhance learning.

As part of our curriculum planning, visits to different places of interest are actively encouraged.

Risk assessments are carried out for each visit and a copy left with the Head teacher. Permission is also sought through the LA using the Evolve System

The following guidelines have been written to ensure the safety of children and adults: -

· If possible, the location involves a maximum of one hour’s travel.

· Preliminary visit by staff to check.

· Availability of expert staff at venue.

· Suitability of venue for the age and aptitude of the children. Quality of prepared literature / worksheets.

· Practical measures to include wet weather shelter, toilet facilities, admission charges, and the venue’s safety procedures.

· If pre-visit is impossible all above information to be sought via telephone and confirmed in writing.

· School Secretary will make arrangements, book venue and transport. There will also be a request for written confirmation.

· Reliable, clean and safe coaches are used.

· Parents will be asked to make a donation towards the cost of the visit.  
· Parental permission is sought in writing and a permission slip is returned to school. No child will be allowed to go on a trip without parental consent

· Supervision of pupils- recommended ratios are
Nursery 
1 adult to 2/4 pupils 
Reception 
1 adult to 4/6 pupils

Year 1 and 2
1 adult to 6/10 pupils

In Nursery we usually invite a parent or other adult to accompany their child. If this is not possible, then the class teachers and Teaching Assistants will supervise the child.
· No child is to sit by the emergency exit door on the coach

· Teacher in charge to pay for entry with a signed cheque if necessary
· First Aid Kit, clothing changes, tissues, litter bag and sick bucket to be prepared. Mobile phone taken for emergency.  Also list of pupils and adults

· Pupils requiring medication e.g. asthmatics, ensure pump and dosage made familiar to staff and helpers
· Teachers to be sure of all arrangements before leaving school

· Teacher in charge is responsible for the safety of whole class.  Head count (double check) on boarding bus and leaving venue.

· School camera provides record of event and focus for follow- up activities.

· Good manners and appropriate behaviour are the school’s expectations at all times and situations.

Signed

Chair of Governors

Head teacher








Date

Bedwas Infants School
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Happy faces, kind hearts, inquiring minds
School Trip risk Assessment

Location of trip

…………………………………………………….

Class Teacher


……………………………………………………

Date of trip


……………………………………………………

Are there any specific hazards likely to be encountered?

Eg steep cliffs, dangerous waters, etc

If the answer is yes then a separate risk assessment will need to be completed.

Has a pre-visit been made?         Yes / No

Number of children



Age range of children

Number of supervising staff

Number of supervising parents/volunteers

Are there any unruly or disruptive pupils?

Any special medical needs?

Any special dietary requirements?

Transport arrangements

Signed 






Date

Risk Assessment Form 

Specific / Unique hazards on trip

Likelihood of accidents occurring

Specific precautions

Other information

Completed by                                                                          Date

