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EARLY YEARS TRANSITION POLICY

Background

The Welsh Government (WG), in partnership with Caerphilly Early Years, now provides every child within the county borough with a free, part-time, early years education place in an approved early years setting from the term following their third birthday. An approved setting can be either a ‘maintained’ setting, which is a nursery class in a school, or a non-maintained setting, which could be in an English or Welsh medium playgroup, private day nursery or a childminder who is part of a quality assured network. 
The responsibility to develop good transition links is therefore shared between the LA, non-maintained groups and governing bodies of Infant and Primary Schools. The authority also has procedures in place to ensure good transition links between home, Non Maintained setting, Flying Start setting and school 

Aims of the document:
· To identify the key features of effective transition arrangements to order to promote an effective start to education for all our children.

· To ensure continuity and progression in learning for all children moving from setting to school.

· To clarify the roles and responsibilities of the LA and the setting/school/Governing Body
Good Practice in Transition

“Parents/carers are the most constant adult in a child’s life. They are able to ease the transition process and child’s progression from home to Foundation Phase school.”

(WAG FP Guidance document Learning and Teaching Pedagogy p.24)

“ When motivating children to learn it is of paramount importance to ensure that the curriculum responds to their needs and interests and builds on prior experiences.”

(WAG FP Guidance document Learning and Teaching Pedagogy p.6)

Establishing Good Relationships with Parents

It is vitally important to establish good relationships with parents/carers before the child starts school/setting. Parents/carers and the child need to be introduced to the school/setting before admission. This is achieved by holding: -
A parent/carer introductory meeting

Visits to school/setting by parent/carer and child

Individual meetings to discuss child’s interests and needs

Once the child has started school/setting it is important to continue to build on good relationships by fully involving parents/carers in their child’s education. This is achieved by: 
Parents meetings to discuss progress

Informal discussions on how the child has settled

Newsletters

Home/School activities

Information from Schools/Settings

Our school produces two brochures or booklets to be given to parents/carers.  There are many benefits to this system where a ‘Prior to entering School” Nursery Brochure, which includes important relevant information to be considered prior to entry, is the focus.  
A second ‘School Brochure’ is designed to be shared at a later date and can be used to stress other important information.

The Nursery brochure includes the following:

· Welcome and Introduction

· School ethos

· Helpful Hints (before starting school/setting)

· Talking to your child

· The importance of books and nursery rhymes

· Everyday chatter at home

· General suggestions

· What to expect

· Conclusion

The school brochure includes the following:

· Factual information

· Addresses and telephone numbers

· Governing Body details

· Uniform (if required)

· Staff you will meet

· Commitment and partnerships

· Times of sessions

· School organisation

· Health matters

· Safety matters

· The curriculum

· Assessment, Recording, Reporting arrangements

· Transition

· Supporting Agencies

· Special events

· Community Links

· Parental Involvement

· Discipline Policy

· Holiday dates

· Include all Statutory Requirements 

Information from Parents/carers

It is important to acknowledge and value the child’s prior learning and achievements at home in order to ensure effective links are established. This information is gathered as soon as possible to the starting date in an informal way where the parent is made to feel welcomed and valued as the child’s first educator. The following is a  list of the type of information that may be shared.

· Describe your child’s personality in a few words.

· What do they like to do most of all?

· Where do they like to be most of all?

· When they are playing with their toys inside what do they play with the most?

· When they are playing outside what do they like to play with and do the most?

· What is their favourite; Story, DVD, Nursery Rhyme, Television programme?
· How do they react when they are unhappy?

· Is your child afraid of anything or nervous around anything?

· Tell us about your child’s sleep patterns; do they sleep well and get a good night’s rest?

Intake Procedures

It is important to reflect upon the balance between supporting the children effectively as they take this important step into our school and our vision for these children as they enter the Foundation Phase We have adopted a staggered intake to facilitate this procedure; however, there is a need to consider what is ‘reasonable’.  It is unacceptable to prolong the intake into long/extended periods of time. It is far more sensible and acceptable to complete the staggered intake as quickly as possible lasting no more than 1  week depending on numbers.  

Schools need to take stock and account of:

· The appropriate ratios

· The induction procedures and processes

· The effective deployment of staff

· The effective use of resources

· The well being and involvement of children

· Building on children’s previous experiences at any prior settings

· Supporting the early identification of any issues or additional learning needs

Where individual children are experiencing unexpected and prolonged difficulties, an individual programme would be the best solution.  Children who are able to adapt easily need an opportunity to enter school sooner than later.

Transition From Non-maintained Setting

The authority has developed a scheme called ‘Adopt A Playgroup’ to ensure good transition links between non-maintained settings and schools. As part of this process the authority has developed a transition document called Fy Stori/My Story, which gives important information on the child’s progress in the Foundation Phase. This information is passed to the receiving school. 
At our school children come from 4 or 5 different Nurseries / playgroups. Schools are encouraged by the LA to release their Nursery teacher to visit the setting during the year to build strong links. Schools are also encouraged to invite the children from the setting to participate in special events e.g. concerts, fetes joint curriculum projects etc.  It is difficult for our school to arrange transition visits but this is usually done once a year to the main Nursery feeder “ Bedwas House”

Roles and Responsibilities

	LA
	School / Governing Body

	· Provide information on choosing an Early Years education place through Family Information Service and council website;

· Provide information on the admissions process to parents through the Starting School Booklet and on the council website;

· Complete admission requests in accordance with the LA admission policy and within the timescales published in the Starting School Booklet;

· Provide advice and support on developing good transition links between home and setting to all managers of settings, Governing Bodies and Head Teachers;

· Provide advice and support to all settings and schools in order to ensure smooth transition in accordance with the EY Transition Policy;

· Provide 10% Of Early Years Link teacher time to all non-maintained settings to ensure settings provide quality provision;

· Provide training on the Foundation Phase WAG modules to all practitioners working in the Foundation Phase;

· Provide guidance, advice and support to schools and Governing Bodies on the introduction of the Foundation Phase and the importance of parental involvement;

· Provide support materials for Governing Bodies and schools on keeping parents informed of the Foundation Phase;

· Provide Basic Skills programmes to parents/carers to promote learning skills.

	· Establish positive links with parents/carers, which acknowledge their importance as the child’s first educator;

· Provide information to parents/carers about the school prior to admission;

· Provide opportunities for parents/carers to visit the school prior to admission;

· Develop appropriate admission policies, which allow children to settle into school confidently;

· Liaise with parents/carers/feeder settings and schools to gather relevant information on the child’s development prior to admission;

· Provide parents/carers with opportunities to maintain links with School through newsletters, home/school tasks, workshops, special events and consultation evenings;

· Ensure parents are kept regularly informed of and involved with their child’s progress on the skills continuum of the Foundation Phase using recommended assessment procedures;

· Ensure information regarding child’s progress is shared with parents and is passed to feeder school using agreed documentation;

· Participate in the Early Years Transition Policy where appropriate;

· Attend Flying Start meetings where appropriate; link with Leaders to ensure transition links are developed;

· Ensure all practitioners working in the Foundation Phase attend relevant WG and LA training.
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